
A2. Club Level Content | 
Content –

Content Tag: WELCOME

A3.  Club Level Content | 
Content –

Content Tag: 
REG_ASSOC_HOTSHEET 

A1. Club Level: 
Content | Look 
& Feel Page 

Header Image

Page 1



A1. Club Level
Look & Feel

A2.Welcome Content

A3. Hot sheet Content
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B3.Announcement 
Instructions Right

B1. 
Player

B2. 
Coach

Config
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B1. Player Label & 
Description

Club Level: Registration / Fields 
1. Registration Types

B2. Team Admin Label & 
Description

B3. Announcement Instructions 
Right

You can also “Hide” non-required registration fields  which you do not wish to display.
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Account Verification Page content
cannot be changed.  

Forgot Password link also 
available on this page
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Option 3. Content Cannot be changed
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C1. Bulleted Content Cannot 
be changed, but content below 

can be amended.

C2. “Assignment Codes” can be 
hidden or they can be 
“Required” if you only allow 
registration by invitation.
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Club Level: Registration / Fields
5a Family

C1. Text (Top of Page) allows 
for additional instructions

C2. Assignment 
Code can be 
hidden or 
required
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Content Cannot be changed
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D2. Uniform Size 
Shirt, Shorts, Socks 

D3. Club Additional 
Information “Custom Fields”

D1. Alias (Nickname)
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Club Level: Registration / Fields
Edit Member

D1. Edit Member, you can 
show or hide, Alias, School 
Name, Height, Weight, etc

D2. Uniform Options 
can be hidden or 

required

D3. Additional Club 
Information.  
Custom Fields can 
be created to 
collect information 

Club Level:  Registration / Custom Fields
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E2. Donations or extra 
contributions can be 
added to online 
payment.

E3.  “ON fees” 
(optional not 
selected)

E1.Payment Page 
info / instructions

E4. Negative 
amounts can be 
configured as opt-in 
discounts.
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E1.  Adjust payment instruction content.

E2.  Additional Payments, 
i.e. Donations, Scholarship, 
etc can be configured.  
Donation amount  “?” allows 
for open table amount to be 
entered by applicant

Club Level: Registration / Fields
10. Registration Payment
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E3.  Registration fees are 
created each season.  
These can be configured 
as (M) mandatory, (OS) 
optional selected, or (ON) 
optional not pre-selected.  
If you need to create a 
custom fee type, select 
“other” and type in fee 
description and enter fee 
amount.

Club level Registration Fees

E4.  If you enter a negative number 
you can configure a discount.
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Payment Method options are 
configured by Affinity Sports.  
Please contact your Account 

Manager if you wish to amend 
the available payment options
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F1. Payment 
Summary info.
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Club Level Registration Fields
11. Payment Summary (Non CC)

F1. Payment 
Summary info & 
instructions can be 
added to the top 
and bottom of the 
screen.  Credit Card 
instructions can be 
configured 
differently from 
Check & MO 
payments.
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G1.  Thank you 
instructions.  
Tell parents 
what to do next 
and what to 
expect.  

G2.  Print Forms – Popup Forms at 
the top of the screen.
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Club Level: Registration / Fields 
12.  Thank You

G1. Thank you instructions
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Club Level: Registration Forms & Electronic Legal Agreements

PDF Forms:  Upload PDF Form 
& check Registration PDF & 
Registration Thank You page.

Step 1: Define

ELA:  Create ELA 
Agreement text.

PDF Forms / ELA Configurations 1



Club Level: Registration Forms & Electronic Legal Agreements

Click Assign PDF / ELA  button to 
define what players / coaches print 
which forms and who you wish to sign 
your ELA Agreements.

Step 2:  Assign

PDF Forms / ELA Configurations 2



Registration Receipt

Page 2

Receipt



Club Level: Registration / Fields 
13a PDF Receipt

13b. PDF Receipt

Second Copy of Receipt 
can be hid completely.

Receipt Configuration



League Level - Online Registration Set Up 

League Level – Click 
+ to open season 
configurations, check 
age groups & 
application types



Club Level – Online Registration Set up
Club Level –
Settings defined 
at the league level 
will show as 
available at the 
club level.  The 
Configurations at 
the club level are 
the online 
registration 
settings.

Club level – eye ball indicates play 
level available on public 
registration

Automatically 
Accept 
Registration means 
that all players will 
be accepted by 
system & 
payments charged.  
Your other option is 
to manually accept 
players.  Cards will 
not be charged 
until a player is 
accepted.



Registration fees are 
created each season.  
These can be configured 
as (M) mandatory, (OS) 
optional selected, or (ON) 
optional not pre-selected.  
If you need to create a 
custom fee type, select 
“other” and type in fee 
description and enter fee 
amount.

Club level – Configure Registration Fees

If you enter a negative number you 
can configure a discount.

Configurations



Club Configurations – Payment Plans

Select Pay Period from the drop downs for each age group
Select Max # of Installments from the drop down for each age 

group
Enter a deposit amount for each age group
Enter a payment play cut off date
Payment due notification – enter the number of days prior to 

the payment due date.
Note:  You can customize each installment month by clicking 

the [+] if you wish to collect more in the first months and 
less in the remaining months.  The system will auto email 
the parent when the next installment is due.  System will 
charge the credit card payment on the fifteenth of each 
month.  

Payment plans can be configured for one fee type 
(not multiple fees combined).  Once you have your 
payment plan configured, take an exisiting, unpaid 
player order and select payment method = Payment 
plan to view payment schedule



Final Note:

Once your online registration is configured, complete a test registration to make sure you have 
Everything configured to your liking. Please test using the follow naming convention and IT will clean 
up test records periodically. 

FirstName : testplayer (plus a number) example: testplayer1, testplayer20 
testparent (plus a number) example: testparent1, testparent30 
testadmin (plus a number) example: testadmin1, testadmin50

LastName can be anything you like
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