A. Printing Your Cards
The ID Cards function is accessed from the left side of Leagues & Teams main navigation.

1. Printer Set Up
􀀹Before you initially attempt to print your own cards, be certain to click the 
Printer Setup navigation to fit the format of the USYSA blank card stock and follow         the setup procedures.

􀀹Click Print Test Page and print on a plain piece of paper; overlay the

􀀹test on top of the card stock and note the alignment

􀀹Adjust the vertical and horizontal positions using increments of

“0.01.”

􀀹Repeat the above steps until your test data is lined up on the cards.

􀀹Finally, Click save Settings to lock these settings in your printer.

 􀀹This process should only have to be done once but will have to be repeated if there is a change in equipment.

2. HOW TO PRINT 
􀀹Select Print Cards from the left side navigation area.

􀀹Click on Create New Cards
􀀹Set search criteria to search for player and administrators who need cards printed

􀀹Click Search
􀀹Mark the box for each individual who needs a card printed

􀀹Click Print Selected
A. To Print Cards from the Roster Screen
Please refer to printer set up instructions if you have never printed cards on the system. Additionally, you will be required to download a print module to begin the card printing process.

􀀹Mark the box next to the player or administrator name for cards that need to be printed. The system will automatically check those individuals that cards have not been printed.

􀀹Click Print Cards
􀀹The PC column on the roster indicates how many cards have been printed for each player or administrator.

To print a Team Roster simply Click the various Print Roster Buttons displayed on the team roster screen.

If there are any questions please contact:

Kathy Layden: klayden@georgiasoccer.org
